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Northeast Interior Systems is an active, exciting, and growing place!  We’re glad 
that you are curious about the present executive leadership opportunity, and we 
would like to assist you in discovering more about it.  Thank you for taking time to 
learn about us through this Opportunity Profile for the position of Human 
Resource Director at NEIS.

We hope that the information you find here will help you learn about the services 
we provide, and the environment we cultivate.  Our service exhibited and our 
workplace culture are critical components of who we are as an organization, and 
the HR Leader is both a guardian and champion for these values.  We are 
dedicated to carrying out the mission, vision, and objectives that are shared here 
and on our web pages and we hope it presents a picture of the qualities and 
characteristics that we seek in our next HR Leader.

NEIS enters a fifth decade of successful business with a 3rd generation of family 
ownership well-engaged in daily operations.  By God’s grace and provision, our 
company celebrates much success that you will read about below.  Significant 
growth across the enterprise creates the need for additional HR support, and as 
company President, it is my desire for that person to be a direct report and part 
of our executive team.

We encourage you to read through this Opportunity Profile and to explore 
further at www.NEIS.cc.  If your gifts, talents, education, and experience qualify 
you as a candidate, we invite you to review the application section and follow the 
instructions provided.

Thank you for considering Northeast Interior Systems.  We are eager to see who 
will join us for our next chapter!

Sincerely,

Dear Prospective Candidate,

John Shultz, President



Connecting people with integrated 
solutions for interior spaces

Our Vision

Deliver a rewarding customer experience 
through a project focus on collaboration, 

proactive communication and 
commitment to outstanding results

Our Mission

People, Integrity, Intention,
Achievement and Humility

Our Core Values

❖ Sustainable business for 40+ years
❖ 5 regional offices covering several states
❖ 100+ employees
❖ $50-60M revenue
❖ Exceptional project management

At a glance...

NEIS supports projects by collaborating with 
the project team members to deliver efficient, 
effective solutions on-time and on-budget. 
The end product accounts for our customer’s 
present needs, future requirements and 
sustainable design.

Working with owners, architects, construction 
managers, general contractors, facility 
departments and engineering firms, NEIS is 
adept at joining the team at any point in a 
project’s delivery.



To build the value of our brand, ensuring a 
sustainable business for subsequent generations 
of employees, shareholders and community

Strategic Goal:

❖ Innovative Design Assistance
❖ Pre-Construction Budgeting
❖ Value Engineering
❖ Project Management Best Practices
❖ Logistical Forecasting 
❖ Respect of Construction Schedules
❖ Self-Performed Installation Services
❖ Post-Installation Testing & Maintenance Services

Services & Capabilities:

The team at NEIS has decades of experience in 
designing, fabricating, project managing, and 
installing all different types of projects. Whether it’s a 
small laboratory renovation, a newly constructed K-12 
school, a university science center build-out, or a 
major hospital expansion, we put the right personnel 
on the project in order to make sure that we live up to 
our commitments and our client’s expectations.

Experience:



❖ Plastic Laminate Casework
❖ Wood Casework
❖ Metal Casework
❖ Healthcare Casework and

Patient Room Furniture
❖ Flexible and Adaptable Table Systems
❖ High Performance Fume Hoods
❖ Overhead Service Distribution
❖ Work Surfaces
❖ Service Fixtures, Plumbing, Electrical 

Equipment, and Shelving

Products:

Subsidiary supporting the 
organization with custom 
architectural millwork
www.Artisanri.com

The company dealership 
brand recognized in Michigan, 
Indiana, and Ohio
www.Stonecreek.cc



K-12 Education

Higher Education

Custom Millwork

Laboratories

Healthcare



Our companies represent 40+ years of 
successful business.  These companies now 
include over 100 people providing project 
expertise through 5 regional offices covering 
many states.  Consistent across our history 
and locations is that we have always 
operated as a service business driven by our 
teams’ unique skills.

Our HR Function

❖ Have a bachelor degree with an HR focus, with a graduate degree and 
professional certification preferred

❖ Have 5-8 years of progressive HR experience
❖ Preferably have experience with HR information systems
❖ Preferably have experience with unionized installation crews
❖ Be an energetic, forward-thinking individual 
❖ Have outstanding written and oral communication skills
❖ Understand the importance of relationships for enabling effective teamwork
❖ Have excellent administrative capability and computer skills
❖ Have an ability to travel approximately 15-20%

The NEIS HR Director Will...

The Human Resources (HR) Director develops, recommends, and implements 
programs and policies designed to enhance and protect both company and 
employee interests.  All activities are driven by the company’s mission and 
vision, and in accordance with governmental laws and regulations.  Areas of 
involvement include employment, recruitment, compensation, benefits, payroll, 
organizational development, training, performance management, employee 
relations, and safety.  This person directs all aspects of the HR function.

Role Summary:

❖ Talent acquisition and staffing strategies; hiring processes
❖ Orientation and training programs 
❖ Compliance to company policy and applicable laws
❖ Champion company training initiatives and mentorship program
❖ Performance management processes
❖ Employee development and discipline
❖ Company culture champion
❖ Compensation and benefit programs 
❖ Benefit package administration
❖ Safety program leader
❖ Employee relations for dispute resolution

Essential Responsibilities:



Central New York is home to countless things 
to do, see, and enjoy all four seasons of the 
year.  The regional Finger Lakes and nearby 
Lake Ontario provide outdoor activities 
galore while downtown Syracuse is easily 
accessible for contemporary entertainment. 

Syracuse residents take great pride in their 
communities, schools, and neighborhoods, 
and can boast of one of the best quality of 
life standards in the entire country.

The region is well known for being a 
reasonably priced place to live with a wide 
variety of housing options to meet your taste 
and your budget.  The corporate office in 
Liverpool is very close to Onondaga Lake, just 
northwest of Syracuse.

An extensive community guide outlining 
housing, education, healthcare, diversity, and 
economic data is easily downloadable via 
www.centerstateceo.com.  Similarly, 
www.VisitSyracuse.com provides wonderful 
information about recreational opportunities 
in the area.
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After absorbing this information, if you feel gifted and 
experienced for HR leadership at NEIS, we invite your 
application.  All candidate information will remain 
confidential.  Applicants will please provide the 
following information, with documents in Microsoft 
Word or PDF format:

❖ A brief letter of interest and current resume;
❖ Three references who are capable of sharing your 

suitability for this role;
❖ Responses to the following questions:

A. What personal skills or specific experiences in 
your life have prepared you to be an effective 
leader for NEIS?

B. During your career, what specific steps have 
you taken to improve your own skill and ability?  
What have you done to encourage others to 
reach their highest potential?

C. What would you perceive to be the primary 
challenge in achieving an outstanding 
workplace culture, and what makes that 
challenge appealing?

Please submit within a single file to:
Candidates@NEIS.cc
by no later than Monday, April xx, 2021

NEIS is an equal opportunity employer. We celebrate 
diversity and are committed to creating an inclusive 
environment for all employees.

After absorbing this information, if you feel gifted and 
experienced for HR leadership at NEIS, we invite your 
application.  All candidate information will remain 
confidential.  Applicants will please provide the 
following information, with documents in Microsoft 
Word or PDF format:

❖ A brief letter of interest;
❖ A current resume;
❖ A single paragraph response describing what you 

believe to be one of the most important objectives 
for an HR leader.

Please submit within a single file to:
HR@NEIS.cc

NEIS is an equal opportunity employer. We celebrate 
diversity and are committed to creating an inclusive 
environment for all employees.


